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O MexoTpacneBom pervMoHajibHOM LEeHTPe NOBbILIEHUS
KBanngpukauum n gUCcTaHUMOHHOro 06pasoBaHua

1. O6uwuKe NONOXKEHUS

1.1. Hactoswee MonoxeHne onpegenseT cTaTyc, OCHOBHbIE 3ajayuun, PYHKLUN, CTPYKTYpPY, Npasa,
OTBETCTBEHHOCTb, MOPALOK OpraHu3auuy [eATeNbHOCTM U B3aMMojeincTeus  MexoTpacneBoro
PErvoHanbHOro LeHTpa NoBbIWeHUs KBanpuKayumm n AUCTaHLMOHHOIo 06pa3oBaHus.

1.2. MeXoTpacneBoil pPernoHanbHbli LEHTP MNOBbIWEHUS KBaIU(pMKauuM n AUCTaHLWUOHHOTO
obpasoBaHusa (panee - Lentp, MPLIMNKnAO) sBndetca CTPYKTYpHbIM nogpasgeneHnem WHCTUTyTa
HenpepbIBHOro obpasoBaHua (ganee - MHQO) NeH3eHCKOro rocyfapCTBEHHOr0 yHuBepcuTteTa (ganee -
yHuepcuteT, Mry).

1.3. OcHOBHbIMY HanpasneHuamu gestensHoct MPUMKnAO asnatotcs:

- HayyHoe M y4yebBHO-METOAMYECKOE PYKOBOACTBO W  WH(OPMaLMOHHOE obecneyeHue
PEermoHasibHOM  CceTu Yy4yebHbIX 3aBefeHUn U noApasfeNeHnin  NoBbleHUs  KBannpukauum wu
nepenoAroTOBKN KagpoB He3aBUCUMO OT UX BEAOMCTBEHHOW MOAUYNHEHHOCTH;

- U3yYeHMe MNOTPeOHOCTU NPeAnpUATUIA, OpraHM3aunin U yupexaeHwid pernoHa B MOBbILLIEHUN
KBanMuKaLuy 1 nepenosroToBke Kagpos;

- opraHusauus n peannsauus nporpamm MoOBbILEHUSA KBaNU(pUKaLMX 1 NepenoAroToBKM Kaipos
AN COTPYAHWKOB OpraHuMsauuii 1 NpegnpuaTuin, a Takxe oKasaHWe o06pa3oBaTesibHbIX YCAyr
(hnsnvecknum nuuam;

- pas3paboTKa v BHeApeHMe AUCTaHLMOHHbIX 06pa3oBaTebHbIX TEXHOMOIUNA;

- u3faHve y4yebHO-mMeTOAMYECKOW  nuTepatypbl  (4OMNOMHUTENbHBLIX  MPOJECCUOHaNbHbIX
nporpamm, MeTogMYecKnX pa3paboTok, y4ebHbIX NOCOOMIA, KOHCMEKTOB NEKLUWUIA 1 ap.).

1.4. LleHTp noA4MHAETCA HEMOCPEACTBEHHO ANPEKTOPY NHCTUTYTa HeMpepbIBHOIO 06pa3oBaHus.

1.5. CokpawieHHoe HauMmeHoBaHue LieHtpa: MPLUIMKu4O.

1.6. PykoBoacTBo pesTenbHocTbto MPLIMKuAO ocyuwecTBnseT AUPEKTOP, Ha3Havyaemblili 13
yucna Hanbonee KBaIMMOULNPOBAHHbLIX Y aBTOPUTETHbLIX PabOTHMKOB YHUBEPCUTETA COOTBETCTBYIOLLETO
npoguns, UMeLWUX YUYEHYIO CTeMeHb UM 3BaHMe.

1.7. LleHTp ocywecTBnseT obpa3oBaTe/ibHYIO AeATe/IbHOCTb HAa OCHOBaHWW NIMLEH3UN, BblLaHHON
YHUBEPCUTETY.

1.8. LLeHTp He ABNAETCA HOPUANYECKMM INLOM.

1.9. MecToHaxoxgeHue gupekunmn LleHTtpa: 440026, r. MNeH3a, yn. KpacHas, 40, koprnyc Ne 3.

1.10. B LleHTpe co3patoTca ycnosBus paboTHMKam U obyvarolmnmcs AN 03HAKOMNEHUS C
fencTeyrowMM MonoXxxeHnem, BHOCUMbIMU NPeASOXKEHUAMM O €ro0 U3MEHEHUN WUAN LONOAHEHUMN, WU ANS
CBOOOAHOI0 06CYXAEHNA 3TUX NPELTOXEHNA.

1.11. [JeATenbHoCTb LleHTpa pernaMmeHTMpyeTca cnegyowmmMmm JOKYMEHTaMN:

- ®depepanbHblil 3aKoH Poccuiickoin depepaunn «O6 obpasoBaHMM B Poccuiickoin degepayumn»
0T 29.12.2012 Ne 273-93;



- TMpukas MuHo6pHaykn «O6 YyTBEpXKAEHUM nNoOpsAKa oOpraHM3aununm U OCYLLeCTBNEHUA
obpa3oBaTe/IbHOW AeATeNIbHOCTM MO AONOIHATENIbHBLIM NPOoeccMoHanbHbIM nporpamMMam» ot 01 utons
2013 Ne499;

- TloctaHoBneHune T[paBuTensctBa Poccun «O6 yTBepxgeHun T[lpaBui pasMelleHus Ha
omumansHOM caiTe 06pa3oBaTeNbHON OpraHM3auun B MHGOOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn
«HTepHeT» 1 06HOBNEHMA MHOpMaL U 06 o6pa3oBaTesibHOM opraHu3sauumn» ot 10.07.2013 Ne 582;

- COBMeCTHOe MocTaHoBfeHMe MUHUCTEePCTBA HAYKW, BbICLIEN WKO/bl U TEXHUYECKON NONUTUKN
P® n agMuHuctpaumu MeHseHckol o6nact Ne43/59 ot 22 mapTa 1993 r. 0 co3gaHun B MeH3EHCKOM
NOMINTEXHNYECKOM MHCTUTYTe MeXoTpac/sieBOro permoHasbHoro LleHTpa nosbileHUa KBainugukaumm un
AVCTaHUMOHHOIo 06pa3oBaHus;

- Tpukas PocobpHaasopa «O6 yTBepXAeHUU TpeboBaHWI K CTPYKType oduuManbHOro canta
obpa3oBaTe/lbHOW OpraHu3auMm B WH(HOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn «/HTepHET» 1
(hopmaty npeacrtaBfiieHns B HeM nH@opmaumm» ot 29.05.2014 Ne 785;

- [MpaBuna okasaHMA naaTHbIX 06pa3oBaTeNibHbIX YCnyr (yTBepXAeHbl [10CTaHOBNEHMEM
MpaButenscTea P® o1 15.08.2013 Ne 706);

- JlnyeHsna MuHuctepcTBa ob6pasoBaHus U Hayku Poccuiickoii ®egepaymn 15 nioHa 2016 r.
Ne2191;

- CBuWaeTenbCTBO 0 rocyapCTBEHHOM akkpeauTaumm oT 17.05.2013 Ne 0627;

- YctaB ®efepanbHOro rocyfapCTBeHHOro 6HOIKEeTHOro 06pa3oBaTe/lbHOI0 Yy4pexgeHus
BbICLLEro  npodeccMoHanbHOro  obpas3oBaHuA  «lMeH3eHCKWA  TOCYy[apCTBEHHbIA  YHUBEPCUTET»
(yTBepxaéH npmkasom MuHncTtepcTBa 06pasoBaHus 1 Hayky P® o1 30.12.2015 Ne 1552);

- CTraHpapT yHuBepcuteTa «Cuctema MeHeg)XMeHTa KayecTsa. PyKOBOACTBO NO KayecTBY»;

- MpaBuna BHYTpeHHero pacnopsgka dPegepasbHOro  rocyfapCTBEHHOro  GHOAKETHOro
006pa30BaTe/IbHOr0 yupexkaeHuns «MeH3eHCKWIA rocyjapCTBEHHbIN YHUBEPCUTET;

- MonoxeHne 06 WMHCTUTYTE HENPEpPbIBHOro 06pa3oBaHMs [MeH3EHCKOro rocyAapCTBEHHOrO
YHUBEPCUTETE;

- EAWHBIA KBaNU(PUKALMOHHbLIA CNpPaBOYHWK [O/MHKHOCTEW PYKOBOAWUTENER, CrneunasnctoB u
cnyxawmnx (yTBepxaeH npukasom MuWHUCTEpPCTBA 3[4paBOOXPaHEHMA U COLMafbHOro pasBuMTUSA
Poccuiickoli depepaunn ot 11.01.2011 Ne 1H);

- JIOKanbHble aKThbl YHUBEPCUTETA, Kacalolwnecs feaTeNnbHOCTU LieHTpa;

- Hactoswee MNonoxeHue.

1.12. HacTodwee [MonoxeHne BCTynaeT B CUAY C MOMEHTA €ro yTBEpXAeHWUA W BBEeLEHUA B
[elicTBme.

1.13. BymaxHblin ak3emnnsap MonoxeHnsa (NOAAMHHKK) XpaHuTca B MPLUMKnAO. 3neKTpoHHas
Bepcua MonoxeHna o MPUMKnAO xpaHuUTCA B YNpaBfeHUW CTPaTermyeckoro pasButuUA M CUCTEMBbI
KayecTBa, a TakKXe pa3melleHa Ha Beb-CTpaHuue O(uuUManbHOro calTa yHMBepcuTeTa Mo afpecy:
http://mrcpk.pnzgu.ru/.

1 CTpyKTypa

B coctaB MPUIMKnAO BxogaT:
- aunpekuus;
- LieHTp npodeccrnoHanbHOW NOArOTOBKMN YaCTHbIX OXPaHHUKOB;
- LeHTp NOAroTOBKM ” MNOBbIWEHUA KBanuuUkaumy cneunanmucTos Mo 6e30MacHOCTM W
aHTUTEppoOpY;
- OTgen nepenoAroToBKM N NOBbILWEHWSA KBaNUMUKaLUN rOCYLapCTBEHHbLIX U MYHULMNANbHbIX
cnyatmx;
- OTAen CMCTEMHOI0 agMUHUCTPUPOBAHUSA U 3NEKTPOHHbIX U3LaHWNA.
JeatenbHocTb LIeHTPOB pernameHTUPYeTcsa CaMOCTOATE/IbHLIMU MOSIOXEHUSAMMN.
2.1. B cocTtaB agnpekunn MPLINKnAO BXOAAT LUPEKTOP Y BeAYLWMNIA OKYMEHTOBEA,.
2.1.1 OCHOBHOI (YyHKUMENH AMPEeKUUN SBNSETCS YynpaBfeHWe BCEMWU BUAAMMW AeATENbHOCT
LleHTpa, KOTOpOe OCYyLLecTBNAETCA B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin Pepfepauuu,


http://mrcpk.pnzgu.ru/

YCcTaBOM YHMUBEPCUTETA M APYTMMU NOKabHbIMWU aKTaMu YHUBEPCUTETA.

2.1.2. Ownpektop MPUMKnAO noguunHsaetca gupektopy NHO.

2.1.3. Awnpektop MPLUMKnAO:

- (opmynupyeT cTpaTernyeckyt KoHuenuuio passutud MPUIMKnA4O no HanpasieHuam
LeAaTenbHocTy,

- onpegenset cTpyktypy MPUMKnAO;

- OpraHu3yeTt nnaHupoBaHue gestenbHocTn MPUIMKKAO, BkAoUasa pacnpeneneHne GyHKUWA 1
OTBETCTBEHHOCTW PabOTHNKOB;

- TMPOBOAWT B XXW3Hb NOJIMTUKY B 061aCTW KayecTsa;

- OopraHu3yeT niaHupoBaHue o06pa3oBaTe/lbHONW [AeATeNbHOCTW, BK/KOYas pacnpefeneHue
(hYHKLMIA U OTBETCTBEHHOCTN PabOTHWNKOB;

- obecneymBaeT Ka4yeCcTBO 06pa3oBaTe/IbHON AeATENbHOCTH;

- OCYLLeCTB/AET aHa/I3 Ka4yeCTBEHHbIX MoKasaTenen AesTeNbHOCTU NoApasaeneHns;

- OpraHu3yeT noBbllWeHWe KBanngpukauum pabotHMkos MPLIMKunAO;

- paccmaTpuBaeT TeKyliMe BOMPOCbI COCTOSIHWA, COBEPLUEHCTBOBAaHWUA W MNEPCMEeKTUBHOrO
pa3suTua gesatensHoctu MPLUMKnA4O;

- onpegenseTr MeponpuUATUAA MO YNYYLIEHNIO KayeCcTBa NpefoCTaBNAeMbIX YCYT;

- aHanu3MpyeT U OLeHMBAET KayecTBO BbinonHAembix MPUIMKuAO BuA0B fAeATens5HOCTH;

- NpoBOAMT NOAGOP KaApoB;

- OCYLWEeCTBNAET  KOHTPO/b  BbINO/IHEHUA  AO/MKHOCTHbIX  WHCTPYKUMIA  paboTHMKamu
MPLUMKnOO;

- BO3rnasnget paboty paboTtHMkos MPLUIMKn4O, obecneynsas CBOEBPEMEHHOE U KauyeCTBEHHOe
BbIMO/IHEHME PabOT, BO3/IOXKEHHbIX HA PaOOTHUKOB;

- o6ecrneynBaeT COOTBETCTBYHLLIEE CaHUTAPHLIM HOpMam K TpeboBaHWAM OXpaHbl Tpyaa
COCTOSIHME MOMELLEeHNIA 1 ycnosuid Tpyga pa6oTHukos MPLIMKnAO;

- oueHMBaeT 3PPEKTUBHOCTbL N Pe3ynbTaTUBHOCTb AeaTenbHocTn MPLUMKnAO;

- OCYLLEeCTB/ISET Mepbl MO COBEPLUEHCTBOBaHNIO ero AefTefIbHOCTH,

- npeanpuvHUMaet feincteus no obecneveHnto MPLIMKnAO pecypcamu: KBanuuLMpoBaHHbIMY
paboTHMKaMn, 060pyL0oBaHNEM, OPTTEXHWUKOW, CpeAcTBAMU CBA3M, U T.4.;

- TOTOBWT M MPefOCTaB/AET PEKTOPY HEO0OX0AUMbIE MH(OPMALMOHHBIE MaTepuanbl NS aHanmsa
3D(heKTUBHOCTN U pe3ynbTaTUBHOCTU AeaTenbHocTM MPLIMKnA40;

- 0TuuTbIBaeTcd 3a gearenbHocte MPLUIMKnAO nepeg pektopom u aupektopom MHO.

Ha Bpemsa otcytcTBua gupektopa MPUMKuAO (panTenbHas KOMaHAWMPOBKa, 60M1€3Hb M T.M.)
NMPMKa3oM peKTopa Ha OCHOBaHWUWM cnyxebHOM 3anuckn gupektopa WHO ucnonHsAwwmMM 0683aHHOCTU
avpekTopa MPUTMKnAO HaszHavaeTcs oguH 13 paboTHMKOB VHO.

OCHOBHble  06513aHHOCTM  aupekTopa  MPUMKnAO  ycTaHaBAMBaKOTCS  AO/MKHOCTHOM
NHCTPYKLMER.

2.1.4. Bepyuwuii [OKYMEHTOBES:

- OTBeuYaet 3a genonponssonctso 8 MPLUIMKnAO;

- obecneymBaeT COXPaHHOCTb, NPOXOAALLEN Yepe3 LEeHTP CNyXeOHON LOKYMeHTaLuu;

- BefdeT Tabenb yyeta paboyero BpemeHu nepcoHana.

MepeyeHb (YHKUWMIA, 0653aHHOCTEl, NpaBa W OTBETCTBEHHOCTb BeAyLLEro [AOKYMeHTOBeAa,
NopsfOK B3aMMOAENCTBUS C APYTUMM  LOMKHOCTHBIMW NULAMMW  PErNaMmeHTUPYIOTCA  AOXHOCTHOWN
NHCTPYKLUMel Begyuero gokymeHtosega MPLMKnAO.

2.2. Bce cTpykTypHble noppasfeneHus, Bxogswme B cTpyktypy MPUMNKunAO, geicTtBytoT
OCHOBaHWUW CaMOCTOATE/IbHbIX MOJIOXKEHNAX O MoApasfefieHNAX, B KOTOPbIX OnpedeneHbl CcTaTtyc,
OCHOBHbIe 3aJaun, (PYHKUUW, CTPYKTYypa, NpaBa, OTBETCTBEHHOCTb, MOPALOK OpraHu3aLumn AedTeNbHOCTY
¥ B3auMOeNCcTBUA NojpassneneHuii:

- 02-02/155-05 «[lMonoxeHne o LleHTpe npodecCMOHaNbHOW  MOAFOTOBKM  YaCTHbIX
OXPaHHUKOB»,

- 03-03/155-05 «[lonoxeHne o LleHTpe MOArFOTOBKM U MOBbIWEHNA  KBanudgukaumm



cneyuannucToB no 6e30NacHOCTA U aHTUTEPPOPY».

2.2.1. CoctaB Yyu4yeb6HO-BCNOMOraTeflbHOr0 MepcoHana B CTPYKTYPHbIX MNoApasfeneHunsx
MPUMKnAO  ycTraHaBnMBaeTCA MNPUKA3OM  pekTtopa Mo  NpeAcTaBfieHUI0  AUPEKTOPOB  3TUX
noapasfeneHnini 1 cornacosbiBaetcs ¢ aupektopom MPUMKnAO, ®UHAHCOBO-3KOHOMMYECKNM
yrnpasneHneMm n YnpasjeHWem Kagpos.

2.2.2. K pa6bote B MPLUMKnAO no peanusaunm AONOAHUTENbHbIX MPO(ECCUOHANbHBIX NPOrpaMm
npuBfeKaeTcs MpPOgeccopcKo-npenosaBaTenbCkUii NepcoHan yHuBepcuteta U paboOTHUKKU  ApYTUX
yuebHbIX 3aBefleHNIH 1N opraHn3aLuii N0 COBMECTUTENLCTBY, a TaKXe Ha YCN0BMAX NOYacoBOl onnathl.

2.2.3. 3amelleHne LOMKHOCTENR, OhopMmeHMe COBMECTUTENbCTBA (HA BPEMEHHOW OCHOBE) M Ha
OCHOBE [M04YacoBOW ONnaTbl OCYLLECTBASETCA C COrnacua nuua no cnyebHOW 3anucke AupekTopa
MPUMKnOO, Ha OCHOBaHMW KOTOPOI M3AaeTcs Mnpukas pektopa (B COOTBETCTBUU C VIHCTpyKUMel
yHuBepcuTeTa «IopafoK 3aMeLLeHNs fOMKHOCTEN NpodeccopcKo-npenofaBaTelbCKOro CoCTaBa).

2.2.4. Ana y4yacTmsa B paboTe 3K3aMeHaLMOHHbIX W UTOFOBbIX aTTeCTaLUMOHHbIX KOMMWUCCURA, Ans
PYKOBOACTBa BbIMYCKHbIMU KBaN(UKaLMOHHbIMY paboTaMu, peLeH3npoBaHua paboT cnyLiatenen,
opraHusayuyv NPov3BOACTBEHHbLIX MPAKTUK, a TakXe MpPoBefeHUS OTAENbHbIX BUAOB Y4YEOHbIX 3aHATWUI
MOryT 6GbITb MPMB/IEYEHbI K paboTe Ha OCHOBE NOYacoBOM OMiaTbl PabOTHUKKN APYTUX OpraHu3aumii.

2.3. CoctaB M wTtartHas uyucneHHoctb MPUIMKuAO cornacosbiBaetcd ¢ ®DUHAHCOBO-
3KOHOMMWYECKMM YrMpaB/iieHneM, YnpaBfeHMeM KafpoB 1 yTBepXAaeTca NPpMKasoM pekrtopa.

2.4. WratHoe pacnucaHne MPUMKuOO ycTtaHaBnvMBaeTCA eXerogHo npukKasoM pektopa no
npeacrtasneHunto gupekrtopa MPUIMKuAO u cornacosaHnio ¢ PUHaHCOBO-3KOHOMWYECKUM YNpaBieHnem
N YnpaBneHnem Kagpos.

2.5. Cxema oOpraHu3aunoOHHO-ynNpaBneHYecKon CcTpykTypsl MPUMKnAO npuBefeHa Ha
pUcyHke 1

2.6. KonnernanbHoiM opraHom ynpasneHus MPUMKn4O sBnsetca cnyxebHoe coBellaHue,
npeacefaresieMm KOTOPOro ABASETCA AUPEKTOP.

2.7. B coctae MPUMKnAO wmoryt cos3faBaTbCA [pyrve CTPYKTYpHble rMojpasfeneHns c
nocneayrowmnm nx yTeepXaeHem npukasom pekTopa yHUBepcuTeTa.

PeweHnsa 06 un3MeHeHun CcTpykTypbl MPUMKnAO, nukBupaumm ero CTPYKTYPHbIX
nogpasfeneHnii yTBepXAarTCA NPUKasoM pekTopa.

3. 3agaun

3.1. Uensto MPUMKnOO saBndetca ynopsgoyMBaHue W NOBblWeHWe 3PHEKTUBHOCTM
[eATeNIbHOCTU yHMUBepcUTeTa B clhepe JONONHUTENLHOIO0 06pasoBaHus.

3.2. OcHoBHbIMKM 3agadamy MPUMKuAO asnaioTca:

- HayyHoe M y4yebHO-MeTOoAMYEeCKOe PYKOBOACTBO W  WMH(pOpMaLMOHHOEe o0b6ecneyeHune
PermoHanbHOM ceT y4yebHbIX 3aBefAeHWn  (NoApasfgeneHwnin) noBbiWEHUS  KBanuukKauum
nepenoAroTOBKN KagpoB He3aBUCUMO OT UX BEAOMCTBEHHON MOAYNHEHHOCTH;

- U3yyeHMe nNOTpebHOCTM opraHuMsaumini - perMoHa B  MNOBbIWEHUN  KBanUgpUKayuu
nepenoiroToBke  KafpoB, COCTOAHWSA U NEPCrneKTUB  pPasBUTUA  CeTU  Y4yeOHbIX  3aBefeHu
(nogpasgeneHunin);

- opraHu3auua MOBbIWEHUS KBanuMMKauMm W nNepenofroTOBKWM KafpoB COOTBETCTBYHOLLUX
pervoHanbHbIX U (hefepanbHbIX Y4ebHbIX 3aBefieHNiA;

- n3paHve y4yebHO-MeTOAMYeCKOW LOKYMeHTauun ana o6pasoBaTe/isHON AeATeIbHOCTH.

"
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4. dyHKUNN

4.1. Anda pelweHna nepedyncsieHHbIX B pasgene 3 HacTodwero MNonoxeHnda sagady Ha MPLUIMKnA40
BO3/laratoTcs cnegyowme QyHKUUK,

4.2. ®YHKUMMN NO OCHOBHOW AeATeNIbHOCTH:

- OKasaHue Yycnyr no nMOBbIWEHNIO KBaMPuKauum, npogeccuoHanbHOW nepenofroToBKe,
npoeccMoHanbHOMW MNepenoaroToBKe C MPUCBOEHMEM AOMONHWUTENbHOM KBanU(pUKauMm nNo 3asBKam
rpaxkgaH, opraHusaumii, opraHoB UCMONHUTENLHON BNacTw;

- 0KasaHuWe yC/yr no NoBbIWEHNIO KBafnduKaLny npenojasartenei;



i 1 -
g ) 1. Hay'bie NOAPa3Ae/ICHUSE, 1 F BHeLL Hi1e QRFaHW3aALIAK-
O6an+ou.|.|/|e(:ﬂ. chywarenm ?‘ | 1 Kadeapbl yHMBEpCUTeTa j 1 ropogamu Henserckoit obnactu (

- aAMVHUCTPATMBHbIE CBSA3N;
- ()yHKUWMOHa/IbHbIE CBSI3U

PucyHok 1— Cxema opraHu3aLlOHHO-YNpaB/ieHYeCKOM CTPYKTYpbl MeXoTpacneBoro permoHanbHoro
LleHTpa NoBbIWEeHNS KBaNUpUKaLmm n AUCTaHLMOHHOI0 06pa3oBaHms



- OKasaHme ycnyr no  MNOBbIWEHWO  KBanuukaumm U NpogecCnoHanbHOW
nepenoAroToBKe rocyfapCTBEHHbIX U MYHULUNANBHBIX CYXaLunX;

- OKasaHue ycnyr no  MOBbIWEHUK  KBalU(puMKauum 1M NpodeccuoHanbHOM
nepenoAroToBke paboOTHMKOB COLMaNbHOM cdhepbl (34paBooXpaHeHns, 06pa3oBaHus, KynbTypbl);

- OKasaHuve nnaTtHbIX 06pas3oBaTeNbHbIX yCcayr B Cepe  AOMOJHUTENbHOIO
npogeccnmoHanbHOro 06pas3oBaHus;

- OKasaHuWe nnaTHbIX 06pas3oBaTefibHbIX  ycayr B cepe  MHGPOPMALUOHHO-
KOMMYHUKaLMOHHbIX TEXHOMNOT WA,

4.3. PacnpegeneHune AONOMHUTENbHbIX PYHKLUNIA pabOTHMKOB.

4.3.1. TlpuKasoM peKTopa M3 uucna y4yebHO-BCMOMOraTenbHOro nepcoHana LleHTpa
Ha3HayaeTCca MaTepuasbHO-OTBETCTBEHHOE /nuUo. Mexagy YyHusepcutetoMm (PUHAHCOBO-
3KOHOMMWYECKUM YMpaBieHWeM) U MaTepuasnibHO-0TBETCTBEHHbLIM INLOM O)opMAseTcs 4OroBop o
mMaTepuanbHON OTBETCTBEHHOCTMN.

MaTepunanbHO-0TBETCTBEHHOE NNLO:

- OCYLLeCTBNSAET MOJlyYeHUe, YYeT, XpaHeHue W Bblfayy MaTepuanbHbiX LEHHOCTEN
MPLMKnAO;

- CBepseT JaHHble MO MaTepuasibHbIM LEHHOCTAM C AaHHbIMKU YyyeTa PUHAHCOBO-
3KOHOMMWYECKOro ynpaB/ieHUA YHUBEPCUTETA,;

- npucsamBaeT MHBEHTapHble HOMepa UMYyLLEeCTBY, 060pyAOBaHUIO 1 Npubopam;

- MNPOBOAMT WHBEHTapu3auui uMMyLlectBa W  060pyAoOBaHMA,  YUCASAWMXCH 32
MPLMKnAO;

- TOTOBMT UMYLLECTBO K CMUCAHUIO C y4eTa.

4.4. PacnopsxeHuem gupektopa MPUMKuAO w3 umcna paboTHMKOB  LleHTpa
Ha3HayvarTCs:

- YNONHOMOYEHHbIN MO KayecTBy;

- OTBETCTBEHHbIN 3a TOMYC;

- OTBETCTBEHHbI 3a OXpaHy Tpy/da M MOXKapHYH 6e30MacHOCTb;

- OTBETCTBEHHbIN 3a MHPACTPYKTYPY;

- OTBETCTBEHHbIN 3a Be6-CTpaHuMLy caiiTa yHUBEpCUTeTa.

4.4.2. OTBeTCTBEHHbIN 3a TONYC:

- OCYLLeCTB/AET KOOPAUHaUMUK W KOHTPONb fJeAatensHoctv MPUMKnAO B cihepe
rpaXkjaHCKON 060POHbI;

- o0becneumBaeT pa3paboTKy W XPaHEHWEe Y4YeTHON AOKYMEHTauuu B COOTBETCTBUM C
TpeboBaHMAMM HavanbHUKa oTaena FOMYC yHuBepcuTeTa,

- OpraHusyet W MpOBOAWUT TeOpeTUYeckKue W MNPaKTUYECKME 3aHATUA C paboTHMKamu
MPLUIMKnA4O B COOTBETCTBUM C MPUKA3aMU PEKTOpPaA W PacnopsHXKeHWAMWU HadalbHUKA oThena
FOn4yC yHuBepcuTera.

4.4.3. OTBETCTBEHHbII 3a OXpaHy Tpyfha 1 NoXapHYyt 6e30MacHOCTb:

- OCYLLEeCTBNSeT KOOpAMHAUMIO W KOHTponb AeAatensHoctn MPUIMKnAO B o06nactu
OXpaHbl TpyJa 1 NoXapHoi 6e30nacHoOCTH;

- CNneguT 3a MCNpaBHbIM COAepXXaHWeM W MNOCTOAHHOW TFOTOBHOCTbI K [elCTBUID
nmMerowmxca 8 MPUMKnAO cpefcTs NoXXapoTyLLeHWs, CBA3N U CUTHaNu3aumu,

- KOHTponmpyeT cobntogeHune MpaBun pexnma NpoTUBONOXapHOW 6e30nacHoOCTH;

- OpraHusyet W NpOBOAWUT TeOpeTUYeckue U MNPaKTUYECKMe 3aHATUA C paboTHMKamu
LleHTpa no npasBuiam oxpaHbl TPyAa U NPOTMBOMNOXXapHOW 6€30NacHOCTY;

- NPOBOAMT MNPOTUBOMOXAPHbIE WHCTPYKTAXW W 3aHATUA MO0 WU3YYEHUIO NOXapHO-
TEXHUYECKOTro MUHUMYMA,;

- KOHTPONMpYeT 3HaHue u cobngeHne scemu paboTHukamm MPLIMKunAO wHCTpyKLWii
no akcnayartauum o60pyAoOBaHMA, NpaBU OXpaHbl TPyAa, NPOMbILWIEHHOW CaHWUTapuun, oXpaHbl
OKpYy>XatoLei cpeabl;
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- MNepuofuyeckn aHanusmpyet ycnosua B nomeuweHnax MPUMKuAO: Ttemnepatypy
BO3[yXa, YPOBeHb LWIYMa, OCBELLeHHOCTb, BO3AYLUHYK BbITSXKY, CAHUTAPHbIE YC/IOBUSA, YNCTOTY
n gpyrve akTopbl, HaxoAALWMECA NO4 KOHTPOMEM aAMUHUCTPATUBHO-X03ANCTBEHHbIX CNYXO;

- paspabartbiBaeT nnaH 3Bakyauuu Ha clyyail BOSHUKHOBEHUA NOXapa,;

- obecneymBaeT pas3paboTKy W XpaHeHMe Y4YeTHOW AOKYMeHTauum B COOTBETCTBUU C
Tpe6oBaHMAMMN HayvaibHUKA OTAeNa OXpaHbl TpyAa 1 cny>6bl NOXapHoi 6e30nacHOCTML.

4.4.4. OTBeTCTBEHHbIN 328 NUHPPACTPYKTYPY:

- npoBepseT TrOTOBHOCTb MOMeELLEHNA M o6opyaoBaHMA K paboTe nepen Havyanom
YyUeOHbIX 3aHATUIN;

- OCYLLEeCTB/SIET KOHTPO/b COCTOSHWA TMOMELeHUA 1 NPOU3BOACTBEHHOW Cpefbl B
TeYeHue CEMeCTpa;

- MNpoBepsieT COCTOSAHME CPeAcTB 0b6ecrneyeHMs 6e30MacHOCTM Tpyda U 06ecneyvyeHHOCTH
CaHUTapPHbIX YCNOBUI;

- NOAAEepPXMBAET 1 3a60TUTCA 0 KOMPOPTHOCTWN NPOU3BOLCTBEHHbBIX YCNOBUIA;

- OCYLLeCTBNAET MOHUTOPWUHI  YAOBMETBOPEHHOCTU MepcoHana Mnpou3BOLACTBEHHOM
cpegnoi n ap.

4.4,5. OTBETCTBEHHbIN 3a BEO-CTpaHULYy CailTa yHUBEpPCMTETaA:

- pasmMellaeT MHpopMauuto n pasgenset ¢ gupektopom MHO NofHYH OTBETCTBEHHOCTb
3a COOTBETCTBME pa3MelleHHOW Ha Beb6-cTpaHuue LleHTpa wHMopmauun TpeboBaHUAM
denepanbHbIX 3aKOHOB, [locTaHoBneHnin u [pukasoB [lpaBuTenbcTBa Poccum, a TakKxke
pacnopsauTenbHOM LOKYMEHTALUN YHUBEPCUTETA,;

- obecneuynBaeT COOTBETCTBMUE CTPYKTYpbI Be6-CTpaHULbl LleHTpa
06LLeyHNBEPCUTETCKOM CTPYKTYpe 0hnLManbHOro carita yHUBEPCUTETa;

- perynspHo 06HOBMAET COfepXaHue pas3fesnioB Beb6-cTpaHuMubl LieHTpa u akTyanusmpyet
NH(opMaumio;

- obecneynMBaeT COOTBETCTBME COAepXaHWs Beb-CTpaHwuy LleHTpa TpeboBaHUAM
KPUTEPUEB pPeNTUHIa BeG-CTPaHUL, CTPYKTYPHbIX NOAPa3AeNeHNin yHUBEPCUTETA,;

- pasMellaeT APYryk NonHy MHopMaumio no ykasaHuo gupektopa MPLMKnAO0.

5. Mpasa

MPLUIMKnAO B nuue AnpekTopa MMeeT npaso:

5.1 .YyacTBOBaTh B paboTe OpraHoB yrnpasieHUs YHUBEPCUTETA,

5.2. HasHayaTb 1 npoBoAuTL coBelaHma konnektuea MPLIMKn4O0.

5.3. M3pgaBatb pacnopskeHusi, gaBaTb yKasaHus, 06A3aTe/ibHble ANS UCMONHEHUS BCEMM
paboTHukamy MPLIMKun4O.

5.4. 3anpawwuBaTb OT PYKOBOAMTENER CTPYKTYPHbIX MNOApPa3feneHuini u cneumnannctos
NH(OpMaL MO 1N LJOKYMEHTbI, HEO6XOANMbIE 415 BbINOMHEHUA yHKUnin MPLUMNKnAO.

5.5. BHOCUTb NpefsioXeHns No pacnpejeneHnto (PUHaHCOBbIX CPeACTB, Bbl4eNAeMbIX
MPLMNKnAO, nam nonyyYeHHbIX OT NPUHOCSLLEN LOXOA AEATENbHOCTH.

5.6. BHOCKTb NpeanoXKeHns pekTopy 06 M3MeHEeHUW WTaTHOro pacnucaHus.

5.7. PacnpefenaTb K nepepacnpenensitb (YHKUMOHaNbHble 005S3aHHOCTU pPabOTHUKOB
MPLUMKn4O.

5.8. KOHTponupoBaTb CBOEBPEMEHHOCTb W KAayeCTBO BbLINO/HEHUA Harpysku WU
(YHKLUMOHaNbHbIX 0683aHHOCTe paboTHUKoB MPLIMKunAO0.

5.9. BHOCWUTb HEMOCPeACTBEHHOMY PYKOBOAUTENO MNpPeAsoXeHns 06 YCTaHOBMEHUM
A0onnaT KOMMeHCcaLMoHHOro ¥ CTUMY/INPYIOLLEro XapakTepa B npegenax oHga onnatel Tpyaa, no
NOOLLPEHMIO U MPUBNEYEHUIO K AUCLUNIMHAPHOW OTBETCTBEHHOCTU paboTHUKOB LieHTpa.

5.10. TpeboBaTb OT PYKOBOAWTENEA COOTBETCTBYIOLLIMX CTPYKTYPHbIX MNOApa3fefeHuni
YHMBepCcUTETa COAENCTBUA B CO3[4aHUN MaTepuanbHO-TEXHNYECKUX N MHPOPMALUOHHbBIX YCTOBWIA
Ana ahheKTUBHON opraHmnsaymm geatensHoctn MPLIMKnAO.

5.11. BHOCUTb Ha pacCMOTpPeHUe pPeKTopy MpeaoXeHUs Mo COBepLUEHCTBOBaHMUIO



LeATeNIbHOCTU MPLUIMKnA0, NnoBbILLEHNA KayectBa  NpepoCTaBNAeMblX  yCnyr n
COBEPLUEHCTBOBAHWUIO YCOBUIA UX NPefoCTaBNEHNS.

5.12. Tpe6oBaTb OT BCcex paboTHMKOB MPLIMKnAO cobntogeHns npaBua BHYTPEHHErO
pacnopsfka, TPYAOBOW  AUCUMNAUHBLI,  LOMKHOCTHbIX  06f3aHHOCTER,  paLMOoHanbHOro
NCMonb30BaHUS BCEX PECYPCOB, obecneynBaoWmx aestenbHocTe MPLUMKnAO0.

5.13. MMony4yaTb MO AOBEPEHHOCTW HEO6GXOAUMbIE CMpaBKW W Apyrve AOKYMEHTbl npu
npeacTaB/ieHUN MHTEPecOoB B APYTruxX opraHusaumnax.

5.14. PacnucbiBaTbCA B HEOOXOAMMbIX LOKYMeHTax LleHTpa.

6. OTBeTCTBEHHOCTb

6.1. PaboTHukn MPUIMKnAO HecyT OTBETCTBEHHOCTb 3a HeHajsnexallee WUCMOMIHeHMne
0043aHHOCTEl/A B COOTBETCTBUMM C 3aKOHOAATeNbCTBOM, YCTaBOM YHMBEpPCUTETA U MNpuUKaszaMu
pekTopa yHuBepcuTeTa.

6.2. IMpeKTOp HeceT MepcoHa/IbHYH OTBETCTBEHHOCTbL 3a geAtensHocts MPUMKnAO B
Liesiom, 3a nofbop v nepemelleHne Kagpos, 3a MiaHUpoBaHUE U opraHu3aumio LesaTeNlbHOCTH, 3a
COCTOSIHME TPYZAOBOW AUCUMUNINHBI, YY4eTa U OTHETHOCTH.

6.3. OTBeTCTBEHHOCTb paboTHMKoOB MPLUIMKunAO onpeaensetcas WX AOMKHOCTHbIMU
NHCTPYKUUAMN.

6.4. Ha kaxporo paboTHuka LleHTpa BO3naraetcsi OTBETCTBEHHOCTb 3a WCMOJIHEHME
dhyHkunin MPLUMKunAO B COOTBETCTBMU C pa3fenom 4 HacTosLero MonoxeHus.

7. B3anmopgencteus

7.1. MPLUMKn4O B3auMoaeicTBYeT M Perynmpyer CBOM OTHOLUIEHWUS C AOMKHOCTHbIMU
nMuamu  yHUBEepCcuTeTa, CO CTPYKTYPHbIMU nofpasfeneHuamu YHUBepCUTETa W BHELHUMMU
yupexgeHnamn (opraHusauusMmn) B COOTBETCTBMU C YCTaBOM YHUBEPCUTETa, OPraHv3alnmoHHO-
pacnopsagmTeslbHbIMU U HOPMaTUBHLIMU LOKYMEHTAMWN YHUBEPCUTETA!

- C pekTopoM no BoOMpocam npeaocTaB/eHUs MPOEKTOB [OKYMEHTOB, OTYeTOB MO
pesyfnbTatam [eATe/IbHOCTU, CNPaBoK, MPOEKTOB MPUKa30B, CMYXeOHbIX 3anncoK, 3asBeHNA;

- C MPOPEKTOPOM MO BOCMUTATENbHON W couUManbHOW paboTe MO BOMpPOcCaM MOMyYeHus
NPeLN0XeHNn N0 COBEPLUEHCTBOBAHUIO OpraHun3aLnmn 0340p0oBneHUs paboTHUKOB;

- C HayalbHUKOM JKCNayaTauMOHHO-XO035MCTBEHHOrO yrnpaB/ieHMs N0  BOMNpOcam
NoNMy4YeHUs 3afBOK Ha MpuobpeTeHUe  XO3ANCTBEHHO-KAHLENAPCKUX  NPUHAANEXHOCTEN,
NPeLNOXEHN N0  COBEPLUEHCTBOBAHMIO  afMWUHUCTPATUBHO-XO3AWCTBEHHON  paboTbl B
MPLUMKnAO, cny>ebHbIX 3anncoK;

- C V3gatenbCTBOM MO BOMPOCaM MONYYEHUA 3aABOK Ha LOKYMEHTALMI0, KONMPOBAHUA 1
TUPAXKMNPOBaAHUS;

- ¢ bnbnnoTekoi no Bonpocam MNOJlyYeHUs 3asABOK Ha NUTepatypy M UHGPOPMaLUOHHOe
obecneyeHwe;

- C Ynpas/feHneMm Kagpos Mo BOMPOCaM COr1acoBaHMA MPUKa3oB O MpuemMe Ha paboTy,
rpauka 0TNycKoB, MONYYEHUSA BbIMUCOK U3 NPUKA30B N KOMUIA KapOBbIX AJOKYMEHTOB;

- ¢ ®UHAHCOBO-3KOHOMMYECKMM YyrMpaBieHWeM MO BOMPOCaM COrnacoBaHWA LITATOB
MPLMNKn4O, ycTaHOBNEHMA AonjaaT CTUMYNUPYHOLEro U KOMMNEHCALMOHHOI0 Xapakrepa;

- C YnpaBneHvem CTpaTternyeckoro pasBMTMA UM CUCTEMbl KayecTBa MO Bonpocam
nofyyYeHns pacnopskeHuin, kacarowmxca CMK, KOHCynbTauMOHHbLIX YCnyr no paspaboTke
JoKyMeHTOB CMK, nH(opmaunn o pa3paboTaHHbIX AOKYMEHTax, MeTOAMYECKUX peKoMeHAaLuii
No NPOBELEHWUIO U NAHUPOBaHUIO MePONpPUATUIA, aHann3a B 061acTn ynpasieHUs KavyecTBOM;

-C YnpaBfeHVem WHMOOPMaLMOHHbLIX TEXHOJIOrMn No BOMpocam WH(MOPMaLUOHHOrO,
KOMMbIOTEPHOT0 06ecneyeHunss 1 CPeLCTB MHOXMUTENIbHOW TEXHUKM;

- ¢ OTgenom oxpaHbl TpyAa no Bonpocam arrectayum paboynx MecT Mo YCNoBUAM TPYLa;

- ¢ OTgenom rpaxgaHckol 0060pOHbI W 4pe3BblYaliHbIX CUTyauuii No BONpocam
CNMCOYHOro coctasa paboTHukos MPLIMKnA40;



- C BHEWHUMW oOpraHu3aumsamy  (YUpexpaeHusMu) nNo  pacliMpeHnto  CcBA3ell ¢
opraHmsaymsMmm  (yUpexpaeHusmu) v ApYyrumu 3aBefileHUsIMU, MOATOTOBKE W MepenojroToBke
KafpoB.

8. OueHKa pe3ynbTaTUBHOCTM PaboThl NogpasaeneHmns

8.1. OupekTop nepuvogvyecku nNPOBOAMT aHanu3 pPesynbTaTUBHOCTU [EATENIbHOCTH
MPLUMNKn4O ¢ uenbio HenpepbiBHOrO COBEPLIEHCTBOBAHMA. AHanNM3 WM OUeHKa [daHHbIX
OCYLLEeCTBNAETCA MO MeTOAMKAaM, MPUBEAEHHbIM B WHCTPYKUMAX YHMBepcuTeTa «PeliTMHrosas
OUeHKa [eATe/IbHOCTW COTPYLHWMKOB U nofpasjeneHuii», «OpraHusaums npoBefeHus
PEATUHIOBOM OLEHKN [eATeNbHOCTU COTPYAHWKOB W MOApPasfenieHnin» un  pekoMeHgauun
yHuBepcuTeta «CucteMa MeHe[)KMeHTa KavyecTBa.

BxofHble AaHHbIE ANA aHaNM3a BKIKYaloT:

- pe3ynbTaTbl BHYTPEHHEr0 M BHELUHEro ayauTa;

- [JaHHble 06 y40BNETBOPEHHOCTM BCEX 3aMHTEPECOBAHHbLIX CTOPOH;

- COCTOfIHMe KOMMNETEHTHOCTMW NepcoHana;

- Y[OB/IeTBOPEHHOCTb BCEX 3aMHTEPEeCcOBaHHbIX CTOPOH W Ap.;

- pe3ynbTaTbl CAMOOLEHKY;

- (pakTopbl, CBA3AHHbIE C NOTPEOHOCTAMU B MEAULMHCKUX yCnyrax v T.4.;

- Apyrve (akTopbl, KOTOpble MOryT BO3[elCTBOBaTb HAa pPe3y/nbTaTUBHOCTb U
3 (PEeKTUBHOCTb AEATENbHOCTN YHUBEPCUTETA.

Oupektop MPUMKnA0O B.B.Ca3oHoB
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